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NHCTPYKIUA

10 OCYIIECTBJICHUIO MEePONIPUSITHI 110 HHPOPMAIITMOHHO 0€30ITACHOCTH, 00eCTIeYUBAOIIUX
3alIUTY OT HECAHKIIMOHUPOBAHHOIO 10CTYNAa K MHGOPMAIHOHHBIM pecypcam

1. OOmme nonoKeHus

1.1. Hacrosmas MHCTpyKIHs ONpeaesseT OCHOBHBIC 00S3aHHOCTH U OTBETCTBEHHOCTH
MOJIb30BATEJIsl, JOMYIIEHHOTO K 00paboTKe KOH(pUASHIINATFHON HHPOPMAITUH.

1.2. Tlomp3oBarenb, MPU BBIOJHEHUH PA0OT B Tpeaesiax CBOMX (DYHKIIMOHAIBHBIX
o0si3aHHOCTEH, oOecreunBaeT 0€30MaCHOCTh KOH(HICHIHMAIbHOH WHPOpPMAMM M HECET
MEPCOHAJBHYI0 OTBETCTBEHHOCTh 3a COOJIIOJICHUE TPEeOOBaHUI PYKOBOISIIUX JOKYMEHTOB II0
3amuTe HHQOpPMAIIHH.

2. OcHOBHBIE 00513aHHOCTH OJIH30BATEIIS:

2.1.  BpmoyHATH 00mIKMEe TpeOOBaHUS O 00ECIICUCHHUIO PeKMMa KOH(PHICHIMAIBHOCTH
MPOBOJIUMBIX pabOT, yCTAaHOBJICHHBIE 3aKOHOAATEIHCTBOM P®, BHYTpEHHUMH JOKYMEHTaMHU
opraHu3anuu u Hacrosume MucTpykuuei.

2.2.  Ilpu pabore ¢ KoH(pUICHIHATBHONH HHPOPMAIEH pacroiaratb BO BpeMs pabOThI
9KpaH MOHHTOpA TaK, 4TOOBI MCKIIIOYalach BO3MOXKHOCTH IPOCMOTpa OTOOpa)kaeMoil Ha HEM
uH(bOpMalUY TOCTOPOHHUMH JIHLIAMU.

2.3. CoOmonmate mnpaBwia pabOTBl €O CpeACTBAMH 3alIMThl  HH(pOpManu W
YCTaHOBJICHHBIHM PEXUM pa3rpaHUdEHuUs 10CTyNa K TEXHUUECKUM CPEeCTBaM, IIporpammam, 0azam
TaHHBIX, (haiiam U IpyruM HOCUTENSIM KOHQUACHIINaIbHOU nH(popManuel npu ee o0padoTKe.

24. Tlocie oxoHuaHUsT OOPAaOOTKM KOH(PHICHIIMATBHOH WHPOPMAIIMK B paMKax
BBINOJIHEHUS] OJHOTO 3aJaHMs, a TakXke 10 OKOHYaHWU paboyero AHs, MPOU3BECTH CTHUPaHUE
OCTaTOYHOI MH(OPMAIMH C MECTa XPAHEHUS MIEPCOHATLHOTO KOMITHIOTEPA.

2.5. B cnyuae BbIABICHHSI MHIUACHTOB HHPOPMALIMOHHON 6€30MacHOCTH (pakmos unu
NONBIMOK HeCAHKYUOHUPOBAHHO20 OOCMYNna K uHgopmayuu, obpabamuléaemoii 8 nepCoHaAIbHOM
Komnvlomepe uiu 6e3 UCnoIb308aHUs CPeOCme asmomamusayui) HEMeIIeHHO COOOIIUTE 00 ITOM
TUPEKTOPY TEXHUKYMA, IO YKa3aHUIO0 PYKOBOAMUTESI TEXHUKYMa HAIACATh CITY>)KEOHYIO 3aIHCKyY U
IPUHATH Y4aCTHE B CIIY>KEOHOH MPOBEpKE MO JAHHOMY UHIUJIEHTY.

2.6. CaMOCTOATENIbHO HE yCTaHaBJIMBaTh HA MEPCOHAJIBHBIA KOMIIBIOTED KaKHe-TH00
anrmapaTHble WA IPOTPaMMHBIE CPECTBA.

2.7. 3HaTh WITaTHBIE PEKUMBI paOOTHI MPOTPAMMHOTO OOECIIEUEeHHUsI, OCHOBHBIC ITYTH
IIPOHUKHOBEHUS U PACIIPOCTPAHEHUS KOMIIbIOTEPHBIX BUPYCOB.

2.9. TloMHHTH THYHBIC TAPOJIU U TIEPCOHATBHBIC HICHTH(PHUKATOPHI, XpaHUTh UX B TalHE,
HE OCTaBJIATh 0€3 MPUCMOTPAa HOCUTENIN UX COJAEpIKallKe, M XPAHUTh B 3aMUPAIOLIEMCS SIITUKE
crona win ceiide. C ycTaHOBJICHHOH MEPUOMYHOCTBIO MEHATH CBOW NAPOJIb (napoiu).

2.10. Tlpm mpuMeHEHWH BHEIIHWX HOCHTENed WH(OPMAIMU Tepell HadaioM padoThI
OPOBECTH HX TNPOBEPKY Ha TNpPEeAMET HaIU4YUs KOMIBIOTEPHBIX BHPYCOB CpEACTBAMHU
MIEPCOHATBHOTO KOMITBIOTEPA.

2.11. 3Hatb M CTPOrO BBINOJMHATH MpaBWiia pPabOTBl C YCTAHOBJIEHHBIMH Ha €ro
NIEPCOHATHPHOM KOMIIBIOTEPE CPEACTBAMH 3aIIUTH MHpOpManuu (aumusupyc, cpeocmea
pasepanuienust 00Cmynd, cpeocmed Kpunmozpaguyuecko 3auumsol u m.n.).



2.12. TlepenmaBath aisi XpaHEHHs YCTAHOBJICHHBIM TOPSAKOM CBOE HHIMBHUIYaIbHOE
ycrporicTBo uneHTudukamnuu (Touch Memory, Smart Card, Proximity u m.n.), Ipyrue peKBU3HUTHI
pasTpaHMYCHHs JOCTyNa ¥ HOCHTEIM KIIOYEBOW WH(POPMALUU TOJBKO PYKOBOIUTEIIO
YUPEKACHUS.

2.13. HagexHO XpaHUTh U HUKOMY HE IepeaBaTh JHYHYIO [1€9aTh.

2.14. HemenneHHO CTaBUTh B M3BECTHOCTH 3aBEIYIOIIETO TEXHUKYMa MTPHU OOHAPYKCHHU:

- HApyIIEHUH LEJIOCTHOCTH IIOMO (Hakxneexk, HapywieHuu uiu HecooOmeemcmeuu
HOMepOo8 neyamell) Ha amapaTHBIX CPEACTBAX MU UHBIX (DAKTOB COBEPIICHHS B €T0 OTCYTCTBHE
MOTBITOK  HECAHKIIMOHMPOBAHHOTO JIOCTYNIa K 3aKPEIUVIEHHOMY 3a HHUM 3alIUIICHHOMY
NIEPCOHATBHOMY KOMITBIOTEPY;

- HEKOPPEKTHOTO  (YHKIIMOHUPOBAaHUS  yCTAHOBJICHHBIX HA  MEPCOHAJIBHBIN
KOMIIBIOTEP TEXHUYECKHUX CPEJICTB 3aIIHTHI;

- OTKJIOHECHHI B HOPMAaJIbHOW pabOTe CHCTEMHBIX W MPUKIAIHBIX MPOTPAMMHBIX
CPEe/CTB, 3aTPYAHSIONIMX JKCILTyaTAllMI0 MEPCOHATBLHOIO KOMITBIOTEPA, BBIXOJA M3 CTPOS WIH
HEYCTOHYMBOTO (YHKIIMOHUPOBAHUS Y3JIOB MEPCOHAIBHOIO KOMIIbIOTEpA WM Nepu(epritHbIX
YCTPOHCTB (0UCK080008, npurmepa u m.n.), a TakKe nepedoeB B CUCTEME JICKTPOCHAOKCHHS.

2.15. Ilo 3aBepuieHnH pabOT MO U3MEHEHMIO alNapaTHO-MPOrpaMMHON KOH(UIypaluu,
3aKpETUICHHOTO 32 HUM TIEPCOHAILHOTO KOMIIBIOTEPA MTPOBEPSTH €ro paboTOCIOCOOHOCTb.

3. ObGecneueHne aHTUBUPYCHOM 0€30I1acCHOCTH
3.1. OcCHOBHBIMH  TYTSIMH  TIPOHMKHOBEHHsSI  BHPYCOB B  HH(OpPMAIMOHHO-
BBIYUCIIUTENBHYIO CETh OPraHU3ally ABJISIOTCS: CheMHbIE HOCUTENIN HH(POPMALIUH, SJIEKTPOHHASL
nouTa, (aiissl, moiydaeMble u3 cetd HTepHeT, paHee 3apakeHHBIE TePCOHATTbHBIE KOMITBIOTEPHI.
3.2. Ilpm BO3HMKHOBEHHH TIOJIO3PCHUSI Ha HAJIMYHE KOMIIBIOTEPHOTO BHpYca
(coobujenue ammusupycHoll npocpammvl, HemMUnuuHAas padoma NPOSPAMM, NOSGILEHUEe
epaguueckux u 38YK0OBbIX IPGhexmos, UCKAlCeHUll OAHHBLIX, NPOnadanue @ainos, wacmoe
nosigieHue COOOWEeHUll 0 CUCMEeMHbIX OowubKax u m.n.) TOJb30BaTeNb JOJDKEH IPOBECTH
BHEOYEPETHON aHTUBUPYCHBI KOHTPOJIb MIEPCOHATLHOTO KOMITBIOTEPA.
3.3. B cinyuyae oOHapyXeHUs IpU NPOBEIEHUH AHTUBUPYCHOM MPOBEPKH 3apa)kKEHHBIX
KOMIIBIOTEPHBIMU BUpycamu ¢aitnoB nons3oBarens OBA3AH:
*  TMPEeKpaTuTh (npuocmanosums) padboTy;
*  HEMEJICHHO IMOCTaBUTh B H3BECTHOCTh O (hpakTe OOHApy>KEHHs 3apa)K€HHbIX BHUPYCOM
(aiinoB AMPEKTOpa TEXHUKYMA, a TAaKXKe IPYruX pabOTHUKOB, UCIIOJIb3YIOLINE 3TH (aiiiibl
B pabore;
*  OLEHHUTh HEOOXOJIUMOCTh JAJIbHEHIIIEr0 UCTIOIb30BaHus (PaiiiioB, 3apakKeHHBIX BUPYCOM;
*  TIPOBECTH JIEUCHHE WM YHUUYTOXKEHHE 3apa)XeHHBIX (pailioB (npu meobxooumocmu o0ns
8bINOIHEHUS. MPeOOBaAHUI OAHHO20 NYHKMA Cleoyem npueiedb CoOmEemcmeyouezo
cneyuanucma).
3.4. Ilonb3oBatemio SAITPEINAETCA:
«  OTKJIIOYATh CPEJICTBA AHTUBUPYCHOH 3aIUThl HH(pOpMAaImy;
«  0e3 paspeleHMs KONUPOBaTh JItOObIe (hailiabl, ycTaHABIUBATh M MCIIOJIb30BaTh J11000€
nporpaMMHOe oOecrieueHue, He MpeIHa3HaueHHOe JUTs BRITIOJTHEHUS CITY)KEOHBIX 3a/1a4.

4. Ob6ecrnieuenue 0€30MaCHOCTH MEPCOHANBHBIX TaHHBIX
4.1.  OcHoBaHueM ajsl Jolycka paOOTHHKA OpraHu3alii K 00paboTKe MepcoHaIbHBIX
JAHHBIX B paMKaX CBOMX (DYHKIIMOHAJIBHBIX OOs3aHHOCTEW sBisieTcs llepeueHb JOIKHOCTEH,
YTBEPKACHHBIX TUPEKTOPOM TEXHHKYMa M JOJKHOCTHAs MHCTPYKIUS paboTHUKAa. OCHOBaHHEM
JUIsL TIPEKpalieHMs] JOoIycka K IEPCOHAJBHBIM JaHHBIM SIBIIslETCA MCKIrodyeHune u3 Ilepeuns
JOJIKHOCTEH, YTBEP)KIEHHBIM TUPEKTOPOM TEXHMKyMa W (wiu) W3MEHEHHE TOJIKHOCTHOM
UHCTPYKLIUHU paOOTHHKA.



4.2. Kaxnaeii pabOTHUK TEXHUKyMa, VYUYacTBYIOIIMHW B TIpoleccax o00paboTKu
NEPCOHANBHBIX JAaHHBIX W HMMEIOIMH JOCTYH K amlmapaTHBIM CpEeACTBaM, MPOrpaMMHOMY
o0ecrieyeHHI0 M 0a3aM JAHHBIX CUCTEMbl OpPraHU3aAlMM, SIBJISETCS MOJIb30BATEIEM M HECET
NEPCOHATBHYIO OTBETCTBEHHOCTH 32 CBOM JICHCTBHSI.

4.3. Tloas3oBatear OBA3AH:

- 3HaTh TPEOOBAHUS PYKOBOSIIMX JOKYMEHTOB I10 3aIIUTE EPCOHATBHBIX JaHHBIX;

- IPOM3BOIUTh 00pabOTKy 3amMuaeMoil HMH(OpManmuu B CTPOIOM COOTBETCTBHU C
YTBEPKICHHBIMH TEXHOJIOTUUYECKUMHU HHCTPYKIHSIMU;

- CTpPOTO COOJIIOJIaTh YCTAaHOBJICHHBIE NIPaBMiIa o0ecredeHns: 0€30MacHOCTH EPCOHATBHBIX
JAHHBIX IpU pabOTe ¢ MPOrPaMMHBIMU M TEXHUYECKUMU CPEACTBAMH.

4.5. lMoas3oBatemo SAIIPEILIAETCS:

- UCIOJIb30BaTh KOMIIOHEHTHI IPOTPAaMMHOIO U allapaTHOro o0ecredyeHus: He 10
HA3HAYEHUIO (8 HeC/yHCeOHbIX Yellsix),

- UCII0JIb30BaTh CPEACTBA Pa3padOTKU U OTIAKU IPOrPaMMHOI0 00eCTIeUeHUs CTaHIaPTHBIX
NPOrpaMMHBIX CpeaCcTB o01ero HazHauenus (MS Office u op.);

- CaMOBOJIBHO BHOCUTb KaKue-TM00 N3MEHEHHs B KOH(PUTypalHIO alnapaTHO-IPOrpaMMHBIX
CPEACTB EPCOHAIBHOTO KOMIIBIOTEPA UM YCTAaHABIMBATH TOTIOJIHUTEIBHO JIFOOBIE IIPOTPAMMHBIE
U anmnaparHble CPe/ICTBa;

- OCYILECTBIISATh 00paOOTKY MEpPCOHAIBHBIX NaHHBIX B IMPHUCYTCTBUU IOCTOPOHHUX (He
OONYWeHHbIX K OAHHOU UHGOpMAayuLL) JTVII,

- 3alMChIBaTh M XPAaHUTh NEPCOHAIbHBIC JTaHHbIE HA HEYYTCHHBIX CHEMHBIX HOCHTEISIX
unpopmanuu (@rsw-naxonumensx u m.n.), OCyIEeCTBIATh HECAHKIIMOHUPOBAHHYIO PACIEdaTKy
MEPCOHATBHBIX JaHHBIX;

- OCTaBJIATh BKJIIOYEHHBIH ©0€3 NpuUCMOTpa CBOW MEPCOHAJbHBIM KOMIBIOTEp, HE
aKTUBU3UPOBAB CPEJCTBA 3AIIUTHI OT HECAHKIIMOHHUPOBAHHOTO JOCTYNA (8peMEHHYI0 OI0KUPOBKY
IKPAHA U KIABUAMYPYL);

- OCTaBJIATh 0€3 JMYHOro MpHUCMOTpa Ha pabodyeM MecTe WM Ije Obl TO HU ObUIO CBOE
MEPCOHATBHOE  YCTPOMCTBO  WACHTH(HMKAIIMKA, HOCHTEIM W paCIeyaTKH, COAEpKallue
NepCOHAJIbHbIE JaHHBIE;

- YMBIIIJICHHO MCIIOJIb30BaTh HEJJOKYMEHTHPOBAHHBIE CBOWCTBA M OIIMOKH B MIPOTPAMMHOM
o0ecreyeHnn WM B HACTPOMKax CPEJCTB 3alllUThl, KOTOPblE MOTYT MPUBECTH K HAPYIICHUSIM
0€30MacHOCTH MEPCOHANbHBIX JaHHBIX. O0 0OHapyXeHHHM TaKoro poja OIIMOOK — CTaBUTh B
U3BECTHOCTh TUPEKTOPA TEXHUKYMA.

4.6. OcoOeHHOCTH OOpabOTKM MEPCOHAIBHBIX JaHHBIX 0O€3 HCHOJB30BaHUS CPEICTB
aBTOMaTH3AIIHH.

4.6.1. OOpaboTka MepcoOHaAIbHBIX JTAHHBIX CYMTACTCS HE aBTOMAaTU3UPOBAHHOI, €Clli OHA
OCYIIECTBISIETCS O€3 MCIIOIb30BAaHMS CPENICTB BHIYHCIUTEIHHON TEXHUKH.

4.6.2. Jlomyck K HE aBTOMAaTU3UPOBaHHOW O0OpabOTKE TEPCOHAIBHBIX JIAaHHBIX
OCYIIECTBISIETCA B COOTBETCTBHHM ¢ [lepeuHeM TOIKHOCTEH COTPYAHUKOB TEXHUKYMa, MMEIOLINX
JOCTYT K IEPCOHAIBHBIM TAHHBIM, KOTOPBIE HECYT OTBETCTBEHHOCTD 32 PeaTM3aIfio TpeOOBaHMHA
1o o0ecrieyeHnIo 0€30MacHOCTH NMEPCOHABHBIX JTAHHBIX.

4.6.3. llepcoHanbHbIE JaHHBIE P X HE aBTOMAaTH3UPOBAHHON 00pabOTKe W XpaHEHUH
JOJKHBI 000CO0IATHCS OT MHOM MHPOPMALIMU ITyTeM (PUKCALMU UX Ha OT/AEIbHBIX MaTepUaTbHbBIX
HOCHTEIISAX B CIICIMATBHBIX Pa3/ieax Wi Ha MOIIX GopMm (6.1aHK08).

4.6.4. Tlpu ¢ukcanu TEPCOHATBHBIX JAHHBIX HA MAaTEepPHAJIbHBIX HOCHTENISIX He
Jonyckaercst (pukcanuss Ha OJHOM MaTepHaIbHOM HOCHTENE NEPCOHANbHBIX JaHHBIX, IETU
00pabOTKH KOTOPHIX 3aBEIOMO HE COBMECTHUMBI.

4.6.5. Jlna KaXAOH KaTerOpHHM TEPCOHANBHBIX JIAaHHBIX HWCIOJIB3YeTCSl OTACTHHBIN
MaTepHabHBI HOCUTETb.

4.6.6. XpaHeHHe MaTepHAILHBIX HOCUTEIEH MEePCOHANBHBIX JaHHBIX OCYIIECTBISETCS B
crienuanbHbIX mWKadax (awuxax, cetighax u m.0.), 00eCIEUUBAIOLINX COXPAHHOCTh MaTePUATbHBIX
HOCHUTEIIEH W NCKITFOYAIOIINX HECAaHKITMOHUPOBAHHBIN K HUM JIOCTYII.



5. O6ecnieuenne nHGOpMaITMOHHON 0€30MaCHOCTH MPH UCTIONIB30BAHUH pecypcoB ceTu MHTepHeT

5.1.  Pecypcsl cetu IHTEpHET MOTYT UCIIOJIB30BATHCS JUIsl OCYILECTBIICHUS BBIIIOJIHEHUS
TpeOoBaHUi 3akoHONAaTeNnbCTBa Poccuiickoit dexepanuu, TUCTAHIMOHHOTO OOCITYXHBAHHUSA,
HOJIy4YCHHs ¥ PaclpOCTpaHEHHsl HHPOPMALIUK, CBSI3aHHOM C JEATEIBHOCTBIO TeXHUKYMa (6 mom
yucie, nymem cO30aHusi UH@poOpmayuonnoeo web-caiima), MHGOPMAITMOHHO-aHATUTHYECKON
paboTbl B MHTEpecax TEXHUKyMa, OOMEHa ITOYTOBBIMM COOOLICHUSMH, a TaKKe BEJCHUS
coOCTBEHHOM XO3sICTBEHHOU AesTenpHOCTU. MHOE mcnonbp3oBaHue pecypcoB cetu WHTepHeT,
pelIeHHe O KOTOpPOM HE MPHUHATO JAUPEKTOPOM TEXHUKyMa B YCTAHOBJIEHHOM IOpAJKE,
paccMaTpuBaeTcs Kak HapylleHue HHHOpMaIIMOHHON 6€30acHOCTH.

5.2.  C uenblo orpaHMYEHUs UCIIOJIb30BaHUs ceTH VIHTEepHET B HEYCTAaHOBJIEHHBIX LIEJSIX
BBIJIETISIETCS] OTPAaHUYEHHOE YHCIIO MTAKETOB, COAECPKAIIUX IEPEYEHb CEPBUCOB U PECYPCOB CETU
WHTepHeT, OOCTYNHBIX i Mosib3oBaTeneil. HaneneHnwe paOGOTHUKOB TEXHUKyMa IIpaBaMu
[10JIb30BATENs] KOHKPETHOTO IIAKETa BBIIIOJIHAETCS B COOTBETCTBUHM C €ro JOLKHOCTHBIMU
0053aHHOCTSIMHU.

5.3. OcoOeHHOCTH UCIONB30BaHUsA ceTu HTepHeT:
ceTb VIHTEpHET HE MMEET €IMHOTO OpraHa YHPAaBJICHUSA (3a UCKIIOUEHUEeM CLYHCObl YNpasieHUs
NPOCMPAHCMBOM UMEH U a0pecos) U He SIBIIAETCS IOPUANYECKUM JIMLOM, C KOTOPBIM MOXHO OBLJIO
OBl 3aKIIIOYUTH JIOTOBODP (coenawenue). llpoBaitnepwsl (nocpeonuxu) ceru VIHTEpHET MOTyT
00ecrneynTh TOJIBKO T€ YCIYI'H, KOTOpbIE PEaIM3YyIOTCS HEMOCPEACTBEHHO MMM; FapaHTHH I10
oOecnieueHHI0 MH(POPMALIMOHHON 0€30IaCHOCTH IPU MCMOJIb30BaHUM ceTH MHTepHeT HukKakum
OpPIraHOM He MPEI0CTABISAIOTCS.

5.4. Tlpu ocyiiecTBI€HHH 3JIEKTPOHHOI'O JOKYMEHTOO0OPOTA, B CBSI3U C MOBBILIEHHBIMU
puckamu HHQOPMAITIOHHON O€30MTaCHOCTH IPH B3aUMOICHCTBUY C CEThI0 IHTEpHET OpraHu3aus
JIOJDKHA IPUMEHSATh COOTBETCTBYIOIIME CPEACTBA 3aILUThl HH(OPMALMU (Medrccemesble IKPaHbl,
AHMUBUPYCHBIE CPeOCmBd, Cpeocmea Kpunmozpaguueckou 3auumel uH@opmayuu u np.),
o0ecreunBaroIye prueM U rnepegady nHGopMaly TOJIbKO B YCTAHOBIEHHOM (hopMaTe U TOJIBKO
JUIsl KOHKPETHOM T€XHOJIOTHH.

5.5. TlouroBblii OOMeH KoH(pHUACHIMAIbHOW HWH(pOpManuen uepe3 ceTb HHTEepHET
JIOJI’KEH OCYIIECTBIIATHCS C UCIOJIB30BaHUEM 3AIMTHBIX MEP.

5.6. DmekTpoHHas MoYTa TEXHUKyMa JOJDKHA MOJJIEKATh MEPHOANIECKON apXUBaIUH.
JlocTyn K apXuBY JOJKEH OCYLIECTBIIATH TOJIBKO TUPEKTOPOM TEXHUKyMa. MI3MeHeHus B apxuse
HE JIONyCKaroTCsl.

5.7.  Ilpu nonb3oBanuu pecypcamu cetu Murepuner 3AIIPEIHAETCA:

- UCMOJb30BaTh Ha pabodyeM MecTe MHble KaHalbl JOCTYyNa MEepCOHAIBHOIO
KOMIIbIoTepa K ceTu IHTepHeT, KpoMe yCTaHOBJIEHHOT'O;

- MIPOBOJAUTH CaMOCTOSITEIbHOE M3MEHEHHE KOH(QUTrypaluy TEXHUYECKOro M
IIPOrpaMMHOTr0 0OecreueHus IepCOHATbHOI0 KOMITbIOTEPa, MOKIIOUEHHOM K ceTu MHTepHeT;

- OCYILECTBIATh OTIPABKY JJIEKTPOHHBIX IOYTOBBIX COOOIIEHUH, COAEpIKAILIUX
KOH(HISHIIMATbHYI0 HHPOPMALIMIO, IO OTKPBITHIM KaHaJaMm;

- UCIOJIb30BaTh WHBIE, KPOME CIY>KEOHBIX, MOYTOBBIE SIIUKU Ui 3JIEKTPOHHOU
MEPETHCKHY;

- OTKpBIBaTh (paiiybl, MpHIIENIINe BMECT€ C IMOYTOBBIM COOOIIEHHEM, €ClIU He
M3BECTEH UCTOYHUK ATOTO COOOIIEHUS;

- OCYHIECTBJIATh NEPEHOC NOJY4EHHOW IO ceTh MHTepHeT NOKyMEHTHPOBAHHOU
uHpOpMalUK B AJIEKTPOHHOM BHUJE Ha JAPYrHe KOMIIBIOTEPbI 0€3 MPOBEPKHU €€ aHTUBUPYCHBIMU
porpaMMaMu;

- CKayuBaTh W3 ceTH VIHTEpHET, B TOM YUCIE CPENCTBAMHU DJIEKTPOHHOM IOUTHI,
nH(pOPMaLIHIO, COAEPXKAIIYI0 HCIOJHAEMblE MOJYJH, IPOTrpaMMbl, ApaiBepsl U T.M., 0e€3
IIPEIBAPUTEIILHOTO COIIACOBAHMS CO CIELNAINCTaMMU;



- UCIIOJIb30BaTh ceTh VIHTEpHET BHE CIy)eOHBIX 3aj1a4, OCEIIaTh MHTEPHET — CalTHhI,
HE CBSI3aHHBIC C BHITIOJTHEHUEM JOJKHOCTHBIX 00S3aHHOCTEH.

6. ITopsiiok paboOTHI C HOCUTEISIMU KIIFOUEBOI HMH(pOpMAIH

6.1. B HEKOTOpBHIX MOACUCTEMAax OpraHu3alMu Ui OOecCIeyeHHs KOHTpOJS 3a
LIEJIOCTHOCTBIO MIEPEaBAEMBIX 110 TEXHOJOTHUYECKUM KaHaJlaM 3JIEKTPOHHBIX JJOKYMEHTOB (Odazee
— 3/]), a Takxe Uil NOATBEP)KIEHUS MUX IMOMJUHHOCTU U aBTOPCTBA MOTYT HCIIOJIb30BATHCA
CpencTBa AEKTPOHHOM noamucy (Oaree — Il).

6.2. PaGornuky opranuzauuu (8radenvyy kiroya I11), KOTOPOMY B COOTBETCTBUH C €TI0
JIOJDKHOCTHBIMU OOSI3aHHOCTSIMU IIPEJOCTABIIEHO MpaBo noctaHoBkM Ha DJ] ero OII, Belgaercs
NEPCOHATBHBIN KIIIOYEBOH HOCUTENb HH(POPMALINH, Ha KOTOPBIN 3alMCcaHa YHUKAIbHAS KITI0UeBast
uHpopmauus (kwmou  DII), OTHOCAWAsICI K  KaTeropuM  CBEACHUH  OrpPaHUYEHHOIO
pacnpocTpaHeHusl.

6.3. KiroueBble HOCUTENN MAPKUPYIOTCS COOTBETCTBYIOLIMMH 3TUKETKaMH, Ha KOTOPBIX
OTpa)kaeTcs: PEruCTPAaLlMOHHBIM HOMEp HOCHTENsS M, IPU BO3MOXKHOCTU pa3MeEIlEeHHs, jaara
M3TOTOBJIEHHUSI M MOJAINUCH YIOJIHOMOYEHHOIO COTPYJHHUKA, W3TOTOBUBIIETO HOCHUTENb, BUJ
KJII0YE€BOI MHPOpPMALMK — 3TaJIOH MM paboyast Konus, (GpaMuins, UMs, OTYECTBO U IOJIHCH
BiazenbIa kioda Ol

6.4. IlepcoHaybHBIE KIIIOUEBBIE HOCUTENU (9MAlOH U paboyyro Konuio) Blajelnel Kioda
OIl nomKxeH XpaHUTh B CHELMATILHOM MECTE, FTapaHTUPYIOIIEM UX COXPAHHOCTb.

6.5. Kiroun nposepku D11 ycTaHOBICHHBIM MOPSAKOM PETUCTPUPYIOTCS B CIPABOYHUKE
«OMKpbIMbIXy)  KIIOYeld, HUCMOIb3yeMOM TIpU IPOBEPKE MOJUIMHHOCTU JIOKYMEHTOB IO
YCTaHOBJIEHHBIM Ha HUX DI

6.6. Baageien kiaroua OBS3AH:

- MOJIYYUTh KJIIOYEBBIE HOCUTEIH, YOSIUTHCS, YTO OHU MPaBUIIBHO MAPKUPOBAHBI U
Ha HUX YCTAHOBJICHA 3aIUTA OT 3aIUCH;

- HCI0JIb30BaTh AJis pabOThI TOJIBKO pabOUYyI0 KOIHIO CBOEr0 KIIOYEBOIO HOCUTEIIS;

- CIaBaTb CBOM IIEPCOHAJIBHBIA KJIIOUYEBOM HOCHTEIb HAa BPEMEHHOE XpaHEHUE
3aBeJyIOLIeMY TEXHUKYMa B IEPHOJ] OTCYTCTBHSI Ha paboueM Mecte (Hanpumep, Ha 8pems OMNycKa
UIU KOMAHOUPOBKU);

- B cllyyae Mopuu pabodell KONUU KIIFOYEBOrO HOCHUTENs (Hanpumep, npu ouwiubke
ymenus) Brnaaenen Ol 00s3aH nepenaTh €ro ynoJHOMOYEHHOMY COTPYAHUKY, KOTOPBIN TOJIKEH
clleNaTh HOBYIO pabodyl0 KOIMUIO KJIFOUEBOI'O HOCHUTENS C MMEIOLIErocs 3TajoHa M BBIJIATh €ro
B3aMeH HucropuyeHHoro. McnopyeHHas pabodasi KOMMSI KJIIOYEBOIO HOCHUTENs JOJDKHA OBITh
YHUYTOXKEHA.

6.7. Bnaneasny kiawua JI1 3SAITPEINAETCS:

- OCTaBJIATH KJIFOYEBOM HOCUTENb 0€3 IMYHOTO IPUCMOTPA;

- nepeaaBaTh CBOM KIIOYEBOM HOCUTEIND (9MAIOHHYIO Ul pabouyio KOnuw) IpyruM
aunaM (Kpome Kak 0nisl XpaneHust pyKosooumennio);

- JIeNIaTh  HEYYTCHHbIE KONMM KJIKYEBOIO HOCHUTENS, pacledyarbiBaTh WIH
MepenuchiBaTh C HEro (ailyibl Ha WHOW HOCUTENb MHGOpPMALUU (Hanpumep, HcecmKuli OUCK
NepPCOHANbHO20 KOMNblomepd), CHUMATh 3alllUTy OT 3alliCH, BHOCHUTb M3MEHEHUs B (ailibl,
HaxoJsIIMecs Ha KJII0YEBOM HOCHUTETIE;

- HCIIOJIb30BaTh KIIFOYEBOM HOCHUTENh Ha 3aBE€AOMO HEHCIIPAaBHOM JTUCKOBOJE W/WIH
IIEPCOHAIIBHOM KOMIIBIOTEPE;

- MOJINKCHIBATh CBOUM MEPCOHAIbHBIM KitouoM OIl nro0Oble  3JI€KTpOHHBIE
COOOIIEHUsT W JOKYMEHTBI, KpOME€ TeX BHJIOB JOKYMEHTOB, KOTOpbHIE perjaMeHTHUPOBAHbI
TEXHOJIOTUYECKUM IPOIIECCOM;

- coo0maTh TPETHUM JIullaM HHGOpMaIuio o BiajeHuu kiodoM Ol mis maHHOTO
TEXHOJIOTMYECKOI0 IIpolLecca.

6.8. [leificTBus py KOMIPOMETALMH KIIFOUEH:



6.8.1. Ecmmy Bnagenbia kitouda D11 mosBrIOCs Mog03peHue, 4TO €ro KIIFOUEBOM HOCHTEIb
Momas WM MOT TIONACTh B YYyXKHE PYKHU (ObL1 cKOMnpomemuposar), OH 00s3aH HEMEIJICHHO
NpEKpaTuTh (He 60300H061AMb) PAOOTYy € KIIOYEBBIM HOCHUTEIEM, COOOIMHUTh 00 3TOM B
COOTBETCTBYIOLYIO HHCTAHLIHIO, CAATh CKOMIIPOMETUPOBAHHBIN KIFOUEBOM HOCUTEID C IIOMETKOMN
B JKypHajie ydeTa KJIIOYEBBIX HOCHUTEICH O MpUYMHE KOMIIPOMETAIluH, HAmUcaTh CIYy)KeOHYIO
3amucKy o (hakTe KOMIPOMETAIMH MEePCOHATBHOTO KIIIOYEBOTO HOCHTEIS HA WUMS JUPEKTOpa
TEXHUKYyMa.

6.8.2. B cmyuae yrepu KIFOYEBOro HOCHTENs Bhajaenern kiroda DIl o0s3aH HeMeIeHHO
COOOIIUTH 00 3TOM B COOTBETCTBYIOLIYIO MHCTAHIIMIO, HAIIHCATh OOBSCHUTEIBHYIO 3alUCKY 00
yTepe KIIFOYEBOTO HOCUTENSI HAa MMsI HEMOCPEACTBEHHOTO PYKOBOJUTENS W MPUHATh Y4acTHE B
CIIy>)keOHOM MpoBepke 1Mo GakTy yTepu KI0YEeBOTr0 HOCUTEIIS.

6.8.3. JlupekTop TeXHHMKyMa OO0S3aH HEMEUICHHO OIOBECTUTHh O (DaKTe yTpaThl WIH
KOMITPOMETAIIUU KJIFOYEBOTO HOCHUTENSI COOTBETCTBYIOIIYIO OPTaHHM3AIMIO JJIS TPUHSATHUS
JEHCTBUM 1O OJIOKMPOBaHUIO Kiroueit 1t DI yka3aHHOTO HCTIOTHUTEIS.

6.8.4. Ilo pemieHHIO PYKOBOIUTENSI TEXHUKyMa YCTAaHOBIICHHBIM IOPSIIKOM BIIaJeTel]
kioya DIl MOXeT MOodMyduTh HOBBIN KOMIUIEKT MEPCOHAJIbHBIX KIIHOYEBBIX HOCHUTENEH B3aMeH
CKOMIIPOMETHPOBAHHBIX.

6.8.5. B cmyuae nepeBona Bnazaensua kioya OIl Ha apyryro paboTy, yBOJIBHEHUS WIH
MPEeKpalleHUs] TPYAOBBIX OTHOIIEHUN WHBIM 00pa3oM OH 00s3aH claTh (cpazy no oKowuyaHuu
nocieone2o ceanca pabomol) CBOM KIIFOUEBOH HOCUTENH TUPEKTOPY TEXHUKYMA.

7. Opranu3zanus NapobHOM 3aIUThI

7.1.  Tapons nns cBoero [1K nonb3oBaTenb ycTaHaBIMBAET CAaMOCTOSATEIBHO.

7.2.  3anmperiaercs UCIOJb30BaTh MapoJib JJOMEHA JIOKAJIbHON BBIYMCIUTEIBHON CETH
(6800umcs npu 3azpy3ke nepconanrbHO20 KOMRbIOMepPa) IV BXOJa B HHBIC aBTOMAaTH3UPOBAaHHbIC
CHCTEMBI.

7.2.  JlnuHa mapouis JOJKHA ObITh HE MeHee 7 CUMBOJIOB. B umciie cMMBOJIOB maposis
PEKOMEHIyeTCs UCIIONIb30BaTh OYKBBl B BEPXHEM M HIDKHEM PETHCTpax, HU(PHI U CIIeNUAIbHBIC
cuMBoIIbl (@, # 8, & * % um.n.).

7.3. Tlaponp He JOJDKEH BKJIOYATh B CEOS JIETKO BBIYMCIISIEMBIE COYETAHUS CHMBOJIOB
(rocumvl, umena, pamunuu u m.0.), a TaKKe OOIICTPHUHATHIC COKpAIIEHHS (nepcoHatbhblil
xkomnwviomep, JIBC, USER u m.n.).

7.4. llpu cMeHe mapoyii HOBOE 3HAYCHHE JOJDKHO OTJIMYATHCS OT IMPENbIIyIIEro He
MEHee YeM B 5 MO3HILIHUSAX.

7.5. Ilonb3oBarens 00s3aH XpaHUTH B TailHE CBOM JIMYHBINA NAPOIIb.

7.6. TpeOoBaHHMs K MapoN0 W TEPUOJUYHOCTH €r0 CMEHBI YCTaHABIMBAIOTCA B
IPYTIOBBIX JOMEHHBIX MMOJUTHKAX.

8. OTBETCTBEHHOCTD IOJIb30BaTEIEeH

8.1. PabGoTHUKM TEXHHKyMa HECYT OTBETCTBEHHOCTb COIJIACHO JEWCTBYIOLIEMY
3aKOHOJATENbCTBY, 32 Pa3IIallleHNe CBEACHHUH, COCTABISIOMNX CIyKEOHYI0, KOMMEPUYECKYIO H
UHYIO OXpaHsIeMyl 3aKOHOM TalHy (6 mom uucie nepconanbHvle OaHHble) W CBEJCHUN
OTPaHUYEHHOTO PACTIPOCTPAHECHHUS, CTABIINX UM W3BECTHBIMH 10 POy PabOTHI.

8.2. Hapymenuss ycTaHOBIEHHBIX TpaBWI M TpeOOBaHMI 1O oOecrnedyeHuto
MH(OPMALlMOHHON 0€30MacHOCTH SIBJIIOTCSI OCHOBAaHMEM JUIsl MPUMEHEHHUS K pabOTHUKY
(nonvzosamento) Mep HakazaHHs, IPETYCMOTPEHHBIX TPYAOBBIM 3aKOHOIATEIILCTBOM.

3aBenyromuii oTAenT0M HH()OPMAIIMOHHBIX TEXHOIOTHH I1. A. SIroBkuH
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